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Bookkeeping Needs Assessment
Thank you for your interest in Administrative Bookkeeping Company.  Please invest 5 minutes to provide us with information about your business in order to assess on how we can best work together!  
About Your Business






     
Date:

Name of Business: 






How did you hear of us?
Your Name:








Your Title:

Phone: 


Email:





Fax:

Business Address:
 






Tax Preparer:
How long have you been in business?
Business Entity – Circle One:     Sole Proprietor    S-Corp     C-Corp     LLC     Partnership
What are your current gross revenues?




What does your business do?
About your Accounting/Bookkeeping System

What accounting system are you currently using?
___Nothing



___Peachtree





___Excel



___QuickBooks: Mac or PC Version:                                     .
___Quicken



___Other:                                                                          .
On a scale of 1 to 10 (with 1 being the lowest, 10 the highest) how well does this work for you??

On a scale of 1 to 10, how informed do you feel about the financial condition of your business?

Do you currently use online banking?


If so, which bank?

Do you do your own books or is someone currently helping you??  
If you have help right now, why are you looking to make a change?

What bookkeeping issues are the most challenging??  (What is driving you crazy??)  Name 3    

1.
2.
3.
How do you see someone being able to help you resolve these issues?

About You
How well do you understand bookkeeping?

What is your experience, background and/or education in reading financial statements?

What are your top 3 expectations from your bookkeeper at this time??

Serving You
Check the space(s) that describes how Admin Books could partner with you: 

___Clean up of current books


___Process 1099’s
___Data Entry of Income and Expenses
___Payroll Processing
___Reconciliation




___Reviewing Financial Statements
___Workers Compensation Reports

___Sales Tax Reports
___Set up books on QuickBooks


___Downloading credit card statements
___Job Costing




___QuickBooks Consultation/Training
Please fax back your response to Admin Books at 1-888-459-1117.
Administrative Bookkeeping Co., Inc.

Phone: 408-782-9640 Fax: 888-459-1117
Email: info@adminbooks.com Website: www.adminbooks.com

